The University of Iowa
The College of Liberal Arts and Sciences
Department of Communication Studies


Title of Course: Number and Section 
Other numbers of course on ISIS if cross-listed. 

Semester, Year
Building: Room Number
Some of the policies relating to this course are governed by the College of Liberal Arts and Sciences, 120 Schaeffer Hall. 

Instructor
Office location and hours: [3 hrs min wk] and by appointment
Phone:
Email address:
Department Chair: Marc Armstrong-105 Becker Communication Studies Bldg.
Course Supervisor [only for teaching assistants]:
Office and hours:
Phone and email:
Description of Course



Give a description of the course subject matter and some of the reasons for its importance or other contextual material. 
Objectives and Goals of the Course


Describe the intended outcomes and goals of the courses, including perhaps the skills practiced and the knowledge of particular subject matter or of an approach to learning gained. 
Texts


Required texts or materials (available at [give name of bookstore]).
Optional texts
Texts on reserve
Other required materials
Grading System and the Use of +/-



The College recommends grade distributions according to the level of the course. 
· An elementary course is broad and introductory; open to first-year students; lacking prerequisites; and numbered from :001 to :099.

· An intermediate course generally is not open to first year students and requires prerequisite(s) or assumes prior knowledge.

· An advanced course ordinarily is for students earning a major, minor, or certificate in the area; requires assumed prior knowledge or prerequisites; and focuses on a particular topic or specific area of knowledge within a discipline

	
	A 
	B 
	C
	D
	F
	Average

	Elementary courses
	15%
	34%
	40%
	8%
	3%
	2.50

	Intermediate courses
	18%
	36%
	39%
	5%
	2%
	2.63

	Advanced courses
	22%
	38%
	36%
	3%
	1%
	2.77


Departments and individual instructors have the option of using the plus and minus grades in the scale given above or of using only the full letter grades for A, B, C, and D. Under either option, instructors may use any or all of the points on the grading scale. However, once an option is chosen, it must be applied to all students in a given class and in all sections of a multi-section course. Instructors must announce at the first class meeting which grading option will be used; this information must also be included in the class syllabus
The grading system listed below is used for all courses. Letter grades are used for transcripts.

	Grade
	Scale
	Points
	
	Grade
	Scale
	Points
	
	Grade
	Scale
	Points

	A
	93% - 100%
	4.0
	
	D+
	67% - 69%
	1.3
	
	I
	Incomplete
	N/A

	A-
	90% - 92%
	3.7
	
	D
	60% - 66%
	1.0
	
	P
	Pass
	N/A

	B+
	87% - 89%
	3.3
	
	F
	0% - 59%
	0.0
	
	S
	Satisfactory
	N/A

	B
	83% - 86%
	3.0
	
	W
	withdrawal
	N/A
	
	U
	Unsatisfactory
	N/A

	B-
	80% - 82%
	2.7
	
	WP
	withdrawal pass
	N/A
	
	
	
	

	C+
	77% - 79%
	2.3
	
	WF
	withdrawal  fail
	0.0
	
	
	
	

	C
	73% - 76%
	2.0
	
	AU
	Audit
	N/A
	
	
	

	C-
	70% - 72%
	1.7
	
	R
	Repeat
	N/A
	
	
	


Assignments and Percentage of Final Grade



Assignment 1 - description
Exams and Percentage of Final Grade 


	ITEM
	Worth
	Points Earned
	ITEM
	Worth
	Points Earned

	Exam 1
	20
	
	
	
	

	Exam 2
	20
	
	
	
	

	Final Exam
	40
	
	
	
	




Total:            /100 pts

**Please remember that final exams may only be given during finals week according to CLAS policy. Likewise, no major exams may be given the week before final weeks. 
Course Policies

Course attendance: Describe all attendance policies in detail. 
Participation in class discussions: Outline all expectations.
Timely completion of assignments: Note any consequences for late assignments. 
*It is possible that some Graduate Students from Communication Studies might wish to invite members of this class to volunteer to be participants in studies. If that event arises I will announce arrangements for extra credit and the alternative means of obtaining extra credit for those who do not wish to take part or are ineligible.

Other Expectations of Student Performance


Some instructors include expectations for civil behavior and consequences for any distributions of the class. 
Resources for Students



1. Writing Center- 110 English-Philosophy Building, 335-0188, www.uiowa.edu/~writingc
2. Speaking Center- 12 English-Philosophy Building, 335-0205, www.uiowa.edu/~rhetoric/centers/speaking

3. Mathematics Tutorial Laboratory- 314 MacLean Hall, 335-0810, www.uiowa.edu/mathlab
4. Tutor Referral Service Campus Information Center- Iowa Memorial Union, 335-3055, www.imu.uiowa.edu/cic/tutor_referral_service
Calendar of Course Assignments and Exams 



	Date:
	 In-class Planned:
	Readings/Material Covered:
	Outside Assignments:
	Due Date:

	Week 1
	
	
	
	

	Week 2
	
	
	
	

	Week 3
	
	
	
	

	Week 4
	
	
	
	

	Week 5
	
	
	
	

	Week 6
	
	
	
	

	Week 7
	
	
	
	

	Week 8
	
	
	
	

	Week 9
	
	
	
	

	Week 10
	
	
	
	

	Week 11
	
	
	
	

	Week 12
	
	
	
	

	Week 13
	
	
	
	

	Week 14
	
	
	
	

	Week 15
	
	
	
	


*Tentative Schedule subject to change without notice as instructor deems necessary

The College of Liberal Arts and Sciences Policies and Procedures 


Administrative Home 
The College of Liberal Arts and Sciences is the administrative home of this course and governs matters such as the add/drop deadlines, the second-grade-only option, and other related issues. Different colleges may have different policies. Questions may be addressed to 120 Schaeffer Hall or see the CLAS Academic Handbook. 

[www.clas.uiowa.edu/students/
academic_handbook/index.shtml]
Electronic Communication 
University policy specifies that students are responsible for all official correspondences sent to their standard University of Iowa e-mail address (@uiowa.edu). Students should check their account frequently. (Operations Manual, III.II.15. 2. k.11.) 

Academic Fraud
Plagiarism and any other activities when students present work that is not their own are academic fraud and are considered by the College to be a very serious matter. Academic fraud is reported by the instructor to the departmental DEO who enforces the departmental consequences. The Associate Dean for Undergraduate Programs and Curriculum is also informed. The Associate Dean enforces collegiate consequences which may included suspension or expulsion. See the CLAS 

HYPERLINK "http://www.clas.uiowa.edu/students/academic_handbook/index.shtml"Academic Handbook.

Making a Suggestion or a Complaint
Students with a suggestion or complaint should first visit the instructor, then the course supervisor and the departmental DEO. Complaints must be made within six months of the incident. See the CLAS 

HYPERLINK "http://www.clas.uiowa.edu/students/academic_handbook/index.shtml"Academic Handbook.  

Accommodations for Disabilities 
A student seeking academic accommodations should register with Student Disability Services and meet privately with the course instructor to make particular arrangements. For more information, visit this site.
[www.uiowa.edu/~sds/]]
Understanding Sexual Harassment
Sexual harassment subverts the mission of the University and threatens the well-being of students, faculty, and staff. All members of the UI community have a responsibility to uphold this mission and to contribute to a safe environment that enhances learning. Incidents of sexual harassment should be reported immediately. See the UI Comprehensive Guide on Sexual Harassment at www.uiowa.edu/~eod/policies/sexual-harassment-guide/index.html for assistance, definitions, and the full University policy. 

Reacting Safely to Severe Weather
In severe weather, the class members should seek shelter in the innermost part of the building, if possible at the lowest level, staying clear of windows and free-standing expanses. The class will continue if possible when the event is over. (Operations Manual, IV. 16.14. Scroll down to sections e and i for severe weather information.)

*The CLAS policy statements have been summarized from the web pages of the College of Liberal Arts and Sciences.
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